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Dear Parent / Guardian 

 

 I hope you all have had a lovely summer break and that the children are well rested 

and are looking forward to a new school year. 

 

I extend a very warm welcome to our new pupils in Nursery and Primary One and to 

new pupils who have joined us in other classes throughout the school. 

 

I would also like to welcome the new members of staff both teaching and non-teaching 

staff who have joined the school.  

  

I would like to view your child’s education as a partnership between you and the 

school – both working together for the good of your child.  In this way hopefully your 

son / daughter will enjoy school and have positive learning experiences. I hope that 

your child’s time with us will be both happy and rewarding. 

 

 

With the co-operation of everyone, I hope this year will be a happy and successful 

school year for all. 

 

 

Best Wishes 

 

 
 

 

PRINCIPAL 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



School Day 
 

• The school day begins for all pupils at 9.00 a.m.   

• Children should not be in school before 8.45 a.m. as they will not be 

supervised (unless they are attending the breakfast club). 

• Should any incident occur before this time parents will be responsible. 

• Please use the side doors when entering and leaving the Junior School. 

 

 School Begins School finishes 

Nursery 9.00 a.m. 1.30 p.m. 

   

P1 – P 2 9.00 a.m. 2.15 p.m. 

 

P3 – P 7 

 

9.00 a.m. 3.00 p.m. 

   

 Lunch Begins Lunch Ends 

Nursery 

(Melmount) 

11.45 a.m. 12.30 p.m. 

Nursery 

(Ballycolman) 

12 noon 12.45 p.m. 

P1 – P2 12 noon 12.45pm 

P3 – P4 12.45 p.m. 1.30pm  

                     P5 -  P7                   12 noon                1.30 p.m. 

 

Please Note school finishes at 2.15pm for all P3-P7 on a Friday 

 

• On arrival at school in the morning P1 and P2 children should go straight to 

their classes. Please use the side door entrances. 

• P3-P7 children go to their playground where they will be supervised by school 

staff. If it is a wet morning P3-7 pupils will go to the Assembly Hall on their 

site.  

For Child Protection reasons and to develop independence in your child, we 

request that parents should not linger in the Playground / Assembly Hall in the 

mornings. 

 

• Parents should use the Church car park when bringing your child to 

school or collecting him/her from school. 

• To ensure the safety of all pupils the school gates will remain closed from 

8.45am until 3.15pm. Access to the school will be gained through the 

pedestrian gates. 



NB.   Please do not drive your car into the school grounds and 

please do not park at the school gates. 

 

OTHER EVENTS ON THE SCHOOL CALENDAR 
 

School Photographs – the photographer will be in both school- all sites, week 

beginning 13th October 2025   

 

School Milk – Milk will be supplied from Monday 9th September the amount to be 

paid for September is £3.20.  Payments should be made through the School Money 

App (see details below). P1 children should not pay until the end of September to 

receive their milk for October. 

 

 

BREAKFAST CLUB 

 

A breakfast club will operate in the Junior School and Senior School Canteens 

commencing on Monday 2nd September 2024 and every weekday morning thereafter 

from 8.15am – 9.00am.  

Menu includes: 

 

- Selection of fruit juices and water 

- Fresh fruit, yoghurts, fruit salad and grape portions 

- Scones, wheaten bread and pancakes 

- Cereals 

- Hot food items (eggs, mushrooms, beans etc) – only on Fri 

- Tea, coffee and drinking chocolate 

 

 

                                                  MORNING BREAK 

 

In recent times much emphasis has been put on healthy eating. In keeping with EA 

directives and our ‘Healthy Eating’ policy we would ask that you provide a healthy 

break for your child i.e. fruit, pancake, sandwich, plain biscuit, healthy yoghurt. 

Pupils may also bring water in a sports top bottle. 

 

SCHOOL MEALS 

 

School dinners cost £2.60 per day (Primary), £2.50 per day (Nursery). If you think 

you are entitled to Free School Meals, please contact the Education Authority 028 

82411411 and ask for free school meals application form. Parents who are paying for 

school dinners should use the School Money App.  

 

School Money App– The school operates a cashless system. Please download The 

Teachers2parents APP (details on how to do this are on the school website – click on 

The School Money logo for information) and enter your child’s meal choice –packed 

lunch, free school meals or paid dinners. The choice of meal must be registered 

before 12 midnight the previous night. Only pupils who have received 

confirmation of their entitlement to free school meals will receive them. If you 



have not received this, please send a packed lunch or pay £3.10 for a dinner for 

your child.  

 

 

 

LUNCH 

 

We would also ask you to ensure that your child has a healthy lunch: i.e. 

 

        Sandwiches 

        Yoghurt 

        Cheese 

        Fruit 

        Milk 

        water (no fizzy drinks). 

 

Your child may have one small treat for lunch. 

 

Children may bring a bottle of water to school (preferably in a sports top bottle). 

 

 

 

Nut allergy 

We have pupils who have nut allergies. We would request that you do not send any 

food items containing nuts to school.eg. Nutella / peanut butter sandwiches, any 

type of nuts, snickers, tracker bars etc. Please refrain from sending foods containing 

traces of nuts. We would appreciate your support on this matter. 

 

 

Listed below are a few guidelines to which we hope you will adhere too.  

Remember these are for the benefit of your children and will make them feel 

more secure within the environment of the school. 

 

Homework- We would ask parents to sign homework each night so that we know 

that a little homework time was shared with your child.  Reading Record books 

should also be signed. Homework will commence on Monday 15th September 2025. 

 

School Books –.  We would ask that items belonging to the school be returned i.e. 

books, etc. 

 

Clothing- The complete school uniform should be worn at all times to school unless 

otherwise instructed.  It is vitally important that all items of clothing are clearly 

labelled.  At the end of each year we have a collection of unclaimed, good quality 

items of clothing which are donated to the PTFA Uniform Bank. 

 

Our school uniform consists of: 

 

o Purple sweatshirt with school crest. 

o Purple polo-shirt with grey collar and purple tip with school crest. 

o Grey trousers with elasticated waist / skirt or pinafore (no belts please). 

o Grey socks / tights. 

  

Plain black trainers / black shoes only (Velcro fastening for younger pupils) 



 

It would be advisable to have long hair tied up.  

 

Children may wear plain grey or black leggings / jogging bottoms to school on the 

day of PE. If these colours are not available, please wear the school uniform to school 

and bring a change of suitable PE clothing. 

 

All items of clothing and personal belongings should be clearly labelled with your 

child’s name and class. 

 

The complete school uniform should be worn at all times to school unless 

otherwise instructed.  

 

 

 

Child Safety Requirements – In the interest of Health and Safety and Child 

Protection the Main Entrance door to our Junior and Senior schools will be closed 

each day at 9.15 a.m.  Upon arrival during the school day we ask that all parents and 

visitors should report to the office. 

 We would ask that pupils and parents use the side entrance doors in the Junior 

School in the mornings and at home time. 

 

 Parents must provide the school with the names of adults who will be 

collecting their children and must phone the school if alternative arrangements 

are being made.   

 

 A parent wishing to collect a child for an appointment should inform the 

school in advance and report to the main office on arrival. 

 

We ask that children are not collected for appointments during their 

lunchtimes between 12.00pm – 12.45pm or 12.45pm – 1.30pm.  

 

 Any parent who needs to take their child out of school early should complete 

the ‘Signing Out’ book at the office. 

 

 Children should NOT be in school before 8.45 a.m. in the morning.  

“Dropping your child off” before this time is putting her/him ‘at risk’ as 

she/he will be unsupervised. 

 

 On arrival at school in the morning P1-P2 children should go straight to their 

classes. P3-P7 go to the playground.   

 

We would appreciate it if parents would leave the P3 and P4 pupils to the entrance of 

the Junior playground where they will be supervised by the school staff.  In the 

interest of Health and Safety we would appreciate it if parents did not linger in the 

playground as it is a source of distraction to the pupils and makes supervision more 

difficult. 

 

 

 

 

 

 



 

 

 

Child Protection - The following staff are responsible for Child Protection in  

St Mary’s Primary School. 

 

   Nursery   Junior School   Senior School 

 Mrs M Roarty   Mrs T Harkin             Mrs E McHugh  

 Miss Teague                         Mrs M Roarty              Mrs M Roarty  

 Mrs T Harkin 

 Mrs E McHugh 

 

Appointments/ communication – A parent wishing to speak with a teacher should 

make an appointment so that teaching time is uninterrupted.  

 

 

School Information -It is imperative that you contact the school as soon as possible 

with any changes to your child’s ‘Contact List’.  This includes new address, telephone 

numbers or child minder. 

 

 

 

Mobile phones / devices 

 

Mobile phones /electronic devices with a camera facility are NOT permitted in 

school. Any parent wishing to discuss their child bringing a mobile phone to school 

should contact the school. 

 

 

 

ALWAYS CHECK YOUR CHILD’S SCHOOL BAG FOR SCHOOL NOTES 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



School Holiday Dates 2025 - 2026 

 
 
 
Autumn Term Begins   -  Monday 1st September 2025 

 
 
Halloween Break   -  Monday 27th October - 
       Friday 31st October 2025 (inclusive) 
 
Christmas Holidays   -  School will finish 12 noon on 
       Friday 19th December 2025 
 
Spring Term Starts   -  Monday 5th January 2026 
 
Mid-Term Break   -  Monday 9th February 2026 - 
        Friday 13th February 2026 
(inclusive)  
 
St Patrick’s Day    -  Monday 16th, Tuesday 17th and 

Wednesday 18th March 2026 
      (inclusive) 
      
Easter Holiday’s    -  School will finish 12 noon on 
       Thursday 2nd April 2026 
 
Summer Term Starts   -  Monday 13th April 2026 
 
Bank Holiday    -  Monday 4th May 2026 
 
Bank Holiday    -  Monday 25th May – Tuesday 26th 

May 
       (inclusive)   
     
Summer Holidays   -  School will finish at 12 noon on 

 Tuesday 30th June 2026 
       

 
 

 


